Work Place Safety Audits and
Inspections Policy
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2 Summary

This policy relates to Council’s responsibilities in relation to workplace safety audits and
inspections.
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Approved
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4 History
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5 Reason
This policy is a regulatory requirement under the WHS Act 2011.

6 Scope

This policy covers all council employees as well as hire and contractor employees.

7 Associated Legislation
The Work Health and Safety Act 2011
The Work Health and Safety Regulations 2011

8 Definitions

9 Responsibilities
9.1 General Manager
The General Manager is responsible for the overall control and implementation of the policy.
9.2 Directors and Managers
Directors and Managers are responsible for the control of the policy and procedures within
their areas of responsibility.
9.3 Supervisors

Supervisors are responsible to ensure that all employees undertake their duties in a
responsible manner and follow all procedures in relation to this policy.

9.4 Employees
Employees must undertake all procedures in relation to complying with this policy.

9.5 Others
Hire Labour and Contractors
All labour hire personnel and contractors are to adhere to Councils policies and procedures.

10 Policy Statement

Council is to ensure there is in place an arrangement for conducting workplace safety audits
and inspections. The workplace safety audits and inspections are to assist Council
determine the effectiveness of the risk control procedures and to identify any shortcomings
in the procedures.

Procedure

WHS Worksite Inspections are required to be conducted for all Cabonne Council permanent
worksites in May and November. This is to be done using the WHS Inspection Checklist v2,
which is available on Council's Intranet. The checklist is to be forwarded to the Risk
Management Coordinator to follow-up any required actions.

A WHS Committee member will, together with the Risk Management Coordinator, complete
a WHS Worksite Inspection on each of Council's permanent worksites at least once per
year.

The Risk Management Coordinator will undertake the StateCover WHS Audit and Statewide
Public Liability Audit on an annual basis. A report of the results will be prepared for Council.
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