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ITEM 1 - APPLICATIONS FOR LEAVE OF ABSENCE 

REPORT IN BRIEF 
 

Reason For Report To allow tendering of apologies for councillors not 
present. 

Policy Implications Nil  

Budget Implications Nil  

IPR Linkage 1.2.2.1a - Facilitate Council and standing committee 
meeting processes.  

Annexures Nil    

File Number \OFFICIAL RECORDS LIBRARY\FINANCIAL 

MANAGEMENT\AUDIT\REPORTING - 1446117 
  

 
RECOMMENDATION 
 
THAT any apologies tendered be accepted and the necessary leave of 
absence be granted. 

 

GENERAL MANAGER'S REPORT 
 
A call for apologies is to be made. 
 
 

ITEM 2 - DECLARATIONS OF INTEREST  

REPORT IN BRIEF 
 

Reason For Report To allow an opportunity for Committee members to 
declare an interest in any items to be determined at 
this meeting. 

Policy Implications Nil  

Budget Implications Nil  

IPR Linkage 1.2.2.1a - Facilitate Council and standing committee 
meeting processes.  

Annexures Nil    

File Number \OFFICIAL RECORDS LIBRARY\GOVERNANCE\COUNCIL 
MEETINGS\COUNCIL - COUNCILLORS AND STAFF 

DECLARATION OF INTEREST - 2022 - 1446118 
  

 
RECOMMENDATION 
 
THAT the Declarations of Interest be noted.  
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DEPARTMENT LEADER - GOVERNANCE & CORPORATE 
PERFORMANCE'S REPORT 
 
A call for Declarations of Interest. 
 
 

ITEM 3 - DECLARATIONS FOR POLITICAL DONATIONS 

REPORT IN BRIEF 
 

Reason For Report To allow an opportunity for councillors to declare any 
political donations received. 

Policy Implications Nil  

Budget Implications Nil  

IPR Linkage 1.2.2.1a - Facilitate Council and standing committee 
meeting processes.  

Annexures Nil    

File Number \OFFICIAL RECORDS LIBRARY\GOVERNANCE\COUNCIL 
MEETINGS\COUNCIL - COUNCILLORS AND STAFF 

DECLARATION OF INTEREST - 2022 - 1446120 
  

 
RECOMMENDATION 
 
THAT any political donations be noted. 

 

GENERAL MANAGER'S REPORT 
 
A call for declarations of any political donations. 
 
 

ITEM 4 - REQUEST FOR FINANCIAL ASSISTANCE 

REPORT IN BRIEF 
 

Reason For Report For the committee to consider the request received 
for financial asistance 

Policy Implications Nil  

Budget Implications TBA  

IPR Linkage 4.4.1.c - Provide assistance to community groups 

Annexures 1. Request for donations flyer 2022⇩      

File Number \OFFICIAL RECORDS LIBRARY\COMMUNITY 
RELATIONS\SPONSORSHIP - DONATIONS\SPONSORSHIP 

- DONATIONS - 2022 - 1436641 
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RECOMMENDATION 
 
THAT the committee consider this request and if required determine an 
appropriate amount. 

 

DEPARTMENT LEADER - COMMUNITY SERVICES' REPORT 
 
Orange and District Branch of the Country Education Foundation of Australia 
Ltd (CEF) have written to council seeking financial assistance which would 
enable them to support 203 school leavers from the local area. 
 
This volunteer run, not for profit organisation based in Orange assists rural 
school leavers to pursue vocational, and tertiary education. They assist about 
25 school-leavers from low-income families from Cabonne, Blayney and 
Orange LGAs. Financial assistance of between $500 - $3,000 is offered to 
selected students in the form of reimbursements if costs for items necessary for 
their courses. 
 
They have advised that Blayney Council has given $3,000 and have also sent 
a request to Orange City Council as well. 
 
The annual s355 donation budget for council is $9,101, no donation requests 
have yet been received for this financial year. $9,045 was spent on donation 
requests across the LGA in the previous financial year. 
 
If this request is supported a report will provided to council for final 
endorsement. 
 

ITEM 5 - COMMUNITY ASSISTANCE PROGRAM 2022-23 

REPORT IN BRIEF 
 

Reason For Report To consider projects for funding under Council's 2022-
23 Community Assistance Program 

Policy Implications Nil  

Budget 
Implications 

Possible $57,479.17 expenditure from $68,420.52 
(excluding overheads) allocated in Council's Budget 
for the 2022-23 Community Assistance Program  

IPR Linkage 4.1.3.2b - Support local events, culture, and festivals 
and promote local villages - including through the 
provision of sponsorship opportunities and seeking 
grant funding. 

Annexures 1. Cumnock Little Athletics Club⇩   
2. Canowindra Bowling Club⇩   
3. Cargo Progress Association⇩   
4. Eugowra CCC⇩   
5. Yeoval Progress Association⇩   
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6. Orange Community Broadcasters⇩   
7. MADIA - Fencing⇩   
8. Skatepark⇩   
9. EPPA - Aircon⇩   
10. ......................................... EPPA - Books⇩      

File Number \OFFICIAL RECORDS LIBRARY\GRANTS AND 
SUBSIDIES\PROGRAMS\COMMUNITY ASSISTANCE 

PROGRAM 2022-2023 - 1446616 
  

 
RECOMMENDATION 
 
THAT the Cabonne Community, Economy and Culture committee endorse to 
Council: 

1. Applications 1 through 10 of the listed projects.  
2. Conduct a further round of Community Assistance Program funding in 

the second half of the 2022-23 financial year for community projects 
less than $1,000 each. 

 

LEADER - COMMUNITY AND ECONOMY'S REPORT 
 
Council allocated $68,420.52 in its current budget for the 2022-23 Community 
Assistance Program (CAP). Not-for-profit community groups were invited to 
apply for community-related projects on non-commercial facilities which provide 
ongoing or sustainable benefits to Cabonne communities.  
 
Grants are allocated on a 50:50 basis, but communities can provide their half 
of the funding through voluntary labour or in-kind contributions. Council 
received 10 applications for projects totaling $86,902.22. The total of these 
projects exceeds the budget allocation which indicates that this program is 
significantly oversubscribed.  
 
Application 2  
 
The Canowindra Community Bowls and Recreation Club Ltd is structured as 
an Australian Public Company, Limited by Guarantee. This type of structure is 
commonly used for sporting and recreational clubs and is afforded ‘not-for-
profit’ status by the Australian Tax Office. Due to this, this application is 
considered eligible. 
 
Application 4 
 
The Eugowra Community Children’s Centre has applied for $34,293.05. This 
project is considered eligible however, it should be noted that granting the 
requested amount would consume more than half of the total annual budget. It 
must be carefully considered as to whether: 
 

1) CAP is the most appropriate funding stream for this project; and 
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2) If granting one half of the annual budget to a single project will be 
satisfactory to the broader community 
 

With the aim of assisting as many community organisations as possible, it is 
therefore recommended that a reduced amount of $10,000 be funded towards 
this project. This amount would be consistent with similar projects that have 
been funded in previous rounds of the CAP. It should also be noted that 
Council’s Grants Coordinator is currently exploring alternate funding 
opportunities for this project, to assist with funding the difference.   
 
Application 6 
 
The Orange Community Broadcasting Ltd. is structured as an Australian Public 
Company, Limited by Guarantee. This type of structure is afforded ‘not-for-
profit’ status by the Australian Tax Office. Due to this, the application is 
considered eligible.  
 
This application applied for $5,721.00 to pay for Public Liability Insurance and 
to relocate the antenna and transmitter to the BAI site on Mt Canobolas. For 
the infrastructure component of this project to proceed, it relies solely on an 
application of $65,000 to be successful through the Community Broadcasters 
Foundation, which is not due to be announced until November 2022. Therefore, 
it is recommended that $591 be granted as a contribution to Public Liability 
Insurance. This matches the funding being sought through Blayney and Orange 
Councils and would cover one third of the cost of Public Liability Insurance. 
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Applicant Project Funding 
Requested 

Funding 
Recommended 

Co-contribution 

1 Cumnock Little 
Athletics Club 

4 x Roller doors for 
storage shed 

$4,154.00 $4,154.00 

 
Cash and in-kind/voluntary 
labour. 

2 Canowindra 
Community Bowls 
and Recreation Club 

Footpath and 
lighting for carpark 

$5,570.00* $5,570.00 

 
 
Cash 

3 Cargo Progress 
Association 

Replacement of 
Cargo Playground 
fencing 

$12,015.00 $12,015.00 

Seeking $7,695 from 
Village Enhancement Fund 
of the available $10,080 to 
form co-contribution 
requirement. Additional 
co-contribution through in-
kind/voluntary labour. 

4 Eugowra 
Community 
Children’s Centre 

Outdoor play 
equipment 

$34,293.05 $10,000 

 
 
Cash 

5 Yeoval and District 
Progress 
Association 

Yeoval community 
town activation 
plan 

$5,000.00 $5,000 

Seeking $5,000 from 
Village Enhancement Fund 
of the available $10,080 to 
form co-contribution 
requirement. 

6 Orange Community 
Broadcasters Ltd 
(Mt Canobolas) 

Antenna and 
transmitter 
relocation to BAI 
site and 
contribution to 
Public Liability 
Insurance $5,721.00 $591.00* 

Co-contribution dependent 
on securing funding 
through grant application.  

7 Manildra and 
District 
Improvement 
Association 

Fencing at 
Montana Park 
Playground 

$11,432.00 $11,432.00 

Seeking $11,432 from 
Village Enhancement Fund 
of the available $13,440 to 
form co-contribution 
requirement. 

8 Manildra and 
District 
Improvement 
Association  

Manildra Skatepark 
extension 

$5,748.27 $5,748.27 

MADIA (Skate park) 

9 Eugowra Promotion 
and Progress 
Association 

Installation of air 
conditioning into 
office of the 
museum $1,484.24 $1,484.45 

EPPA 
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The list of recommended applications for this round of CAP funding is as 
follows: 
 
Community Assistance Program 2022-23 - Round Two  
 
Similar to previous rounds of the Community Assistance Program, the value of 
total applications received clearly indicates that this program is significantly 
oversubscribed. Should the applications listed above be funded, this will leave 
$10,941.35 to accommodate a much smaller round in early 2023. This round 
could be targeted at funding smaller community projects with up to $1,000 each. 
 

ITEM 6 - COMMUNITY & ECONOMY UPDATE 

REPORT IN BRIEF 
 

Reason For Report Report for Councillor information. 

Policy Implications Nil  

Budget Implications Nil  

IPR Linkage 4.1.3.2b - Support local events, culture, and festivals 
and promote local villages - including through the 
provision of sponsorship opportunities and seeking 
grant funding. 

Annexures Nil    

File Number \OFFICIAL RECORDS LIBRARY\ECONOMIC 

DEVELOPMENT\REPORTING\COUNCIL REPORTS - 
1446859 

  

 
RECOMMENDATION 
 
THAT the information be noted. 

 

LEADER- COMMUNITY AND ECONOMY REPORT 
 
Promotion of Cabonne region 
 
The Community and Economy Team have been working on the development 
of a new tourism information page to provide to visitors coming to Cabonne.  
 

10 Eugowra Promotion 
and Progress 
Association 

Printing of Eugowra 
- Its History and 
Development Book $1,484.45 $1,484.45 

EPPA 
 

 Total recommended projects $  57,479.17 

 Total budget  $  68,420.52 

 Budget remaining for R2 $  10,941.35 
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A copy of this document, and an update on additional tourism activities being 
undertaken by the team to promote the Cabonne region.  
 
Reconnecting Regional NSW Grant 
 
Council is continuing to support events through the NSW Government’s 
Reconnecting Regional NSW program.  
 
Unfortunately, an event planned for Molong on the October long weekend was 
postponed due to weather. This will now take place in March 2023.  
 
The Cumnock Fun Day event is planned for Saturday 15 October 2023, and 
council are also supporting the Australian National Field Days by providing free 
tickets to the field days for Cabonne schools and residents.  
 
A dedicated allocation of $239,651 was available to Cabonne Council to apply 
for funding towards these events.  
 
Regional Youth Holiday Break Program 
 
Council received $7,000 through the through NSW Government’s Regional 
Youth Holiday Break Program.  
 
The funding was used to bring a temporary inflatable play park over the spring 
school holidays which was hosted at local schools in Molong and Canowindra 
as part of the “Share our Schools” campaign.  
 
Held over 4-days, 289 children attended the event in Canowindra, and 319 
children attended the event in Molong.  
 
Grant applications  
 
As approved by council, the Community and Economy Team have recently 
completed grant applications through both the NSW Government’s Stronger 
Country Communities Fund, and the Resources for Regions Program.  
 
It is expected that council will be advised of outcomes for both grant applications in 

November 2022.  

 

ITEM 7 - COUNCIL REPRESENTATIVES TO CABONNE ECONOMY, 
TOURISM AND CULTURE ADVISORY COMMITTEE, AND AGE OF FISHES 
ADVISORY COMMITTEE 

REPORT IN BRIEF 
 

Reason For Report For the Community, Economy and Culture 
Committee's  consideration and the appointment of 
Councillor representatives to the Cabonne Economy, 
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Tourism and Culture Advisory Committee, and the 
Age of Fishes Museum Advisory Committee. 

Policy Implications Nil  

Budget Implications Nil.  

IPR Linkage 4.1.3.3a - Work with surrounding local governments 
and strategic partners to promote Cabonne to visitor 
markets and residents.  

Annexures 1. Age of Fishes Museum Advisory 
Committee - Terms of Reference⇩   

2. Economy, Tourism and Culture 
Committee - Terms of Reference⇩      

File Number \OFFICIAL RECORDS LIBRARY\ECONOMIC 
DEVELOPMENT\MEETINGS\ECONOMY, TOURISM AND 

CULTURE ASVISORY COMMITTEE - 1446875 
  

RECOMMENDATION 
 
THAT the Community, Economy and Culture Committee: 

1. Nominates two elected councillor members from the Community, 
Economy and Culture Committee for the Cabonne Economy, Tourism 
and Culture Advisory Committee. 

2. Nominates two elected councillor members, with one alternate, (and 
one representative to be elected as Chair at the first meeting) for the 
Age of Fishes Advisory Committee.  

3. Nominates meeting dates for both the Cabonne Economy, Tourism 
and Culture Advisory Committee and the Age of Fishes Advisory 
Committee. 

4. Endorse the elected councillor nominations to the committees.  
 

LEADER - COMMUNITY AND ECONOMY REPORT 
 
Cabonne Economy, Tourism and Culture Advisory Committee 

The purpose of the Economy, Tourism, and Culture Advisory Committee is to 
provide advice and make recommendations on all matters pertaining to the 
Cabonne economy, tourism, and culture in accordance with all applicable plans, 
policies and strategies. 

Cabonne Council, at its Ordinary Meeting on 23 August 2022, resolved to 
appoint 7 community members to the Cabonne Economy, Tourism and Culture 
Advisory Committee.  

As per the Terms of Reference for the Economy, Tourism, and Culture Advisory 
Committee, council considered the suitability of the applicant, the applicants 
experience and interest in tourism and culture, and the location of each 
applicant.  
 
Council made the following recommendations: 
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Applicant Name Recommended 

Applicant 1 Tania Lampe Recommended 

Applicant 2 Guinevere Dickie  

Applicant 3 Robert Carroll Recommended 

Applicant 4 Annabel Knight  

Applicant 5 Chris May Recommended 

Applicant 6 Alf Cantrell Recommended 

Applicant 7 Ronald Hay Recommended 

Applicant 8 Claire Romeo Recommended 

Applicant 9 Jan Kerr Recommended as alternate  

Applicant 10 Julie Dean  

Applicant 11 Leslie Dean  

Applicant 12 Leanne White Recommended  

Applicant 13 Sean Haynes Recommended as alternate  

 
The Terms of Reference for the Economy, Tourism, and Culture Advisory 
Committee requires two elected councillor members to be nominated from the 
Community, Economy and Culture Committee.  
 
It is recommended that the Community, Economy and Culture Committee also 
nominates a date for the first meeting to enable council staff to provide advice 
to the successful community representatives.  
 

Age of Fishes Museum Advisory Committee 

The purpose of the Age of Fishes Museum Advisory Committee (the committee) 
is to advise council and make recommendations in relation to the Age of Fishes 
Museum in accordance with the Museum’s Strategic Plan. 

The committee must observe council’s position in accordance with its Integrated 
Planning and Reporting documentation. 

The committee does not have a role in the operational function of council. This is 
the responsibility of the General Manager and staff. 

In August 2022, council wrote to the Age of Fishes Museum Incorporation seeking 
two nominations for the Committee.  

The Age of Fishes Museum Incorporation has nominated: 

 Andrew Wooldridge  

 Colin Pryer 
 
The Age of Fishes Museum Incorporation noted that they place a very high level 
of importance on the council Advisory Committee and are very keen to 
participate and support it to be successful.  
 
In order to ensure full attendance - should Andrew or Colin be unavailable – 
they have also nominated two alternate representatives being: 
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 Lorraine Speers 

 Robyn Slattery 

The Terms of Reference for the Age of Fishes Advisory Committee requires 
two elected councillor members to be nominated, with one alternate (one 
representative to be elected as Chair at the first meeting).  
 
The Terms of Reference for the Age of Fishes Advisory Committee provides for 
1 community representative to be nominated for the Advisory Committee.  
 
Council sought nominations for this position, however none have been 
received.  
 
The Terms of Reference for the Age of Fishes Advisory Committee also 
provides for 1 representative from the Australian Museum Trust to be 
nominated for the Advisory Committee.  
 
Council is yet to receive advice on who this representative will be. 
 
The quorum for a meeting of the committee is four members.  

 
It is recommended that the Community, Economy and Culture Committee also 
nominates a date for the first meeting to enable council staff to provide advice 
to the Age of Fishes Museum Incorporation, and the Australian Museum Trust.  
 

ITEM 8 - EVENTS ASSISTANCE PROGRAM 

REPORT IN BRIEF 
 

Reason For Report For council to consider applications for funding under 
the 2022/2023 Events Assistance Program. 

Policy Implications Nil  

Budget Implications $2,300.00 to be funded from the 2022/2023 Events 
Assistance Program.  

IPR Linkage 4.4.1.b - Implement funding opportunities through the 
Events Assistance Program 

Annexures 1. Manildra and District Improvement 
Association⇩   

2. Amusu Theatre and Movie Museum 
Manildra ⇩   

3. Eugowra Children's Community Centre⇩      

File Number \OFFICIAL RECORDS LIBRARY\GRANTS AND 
SUBSIDIES\PROGRAMS\EVENTS ASSISTANCE PROGRAM 

2022 - 2023 - 1446983 
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RECOMMENDATION 
 
THAT the Cabonne Community, Economy and Culture Committee endorse to 
Council under its 2022/23 Event Assistance Program: 

1. $1,000 for the MADIA Children’s Christmas Matinee at the Amusu;  
2. $500 for the Amusu Theatre and Movie Museum Manildra; and 
3. $800 for the Eugowra Community Children’s Centre 

 
 

LEADER - COMMUNITY AND ECONOMY REPORT 
 
Council has received three applications under the 2022/2023 Events 
Assistance Program (EAP).  
 
Council’s Tourism, Culture & Events Coordinator has provided the following 
assessment. 
 
1. Applications under the Event Assistance Program 

       Manildra and District Improvement Association  
Children’s Christmas Matinee at the Amusu  
Request: $2,000.00 
Recommendation: $1,000.00 

  
The Manildra and District Improvement Association are wanting to host a 
Children's Christmas Matinee at the Amusu Theatre. The aim is to bring the 
community together and provide an event for children. Previously the event had 
120 children attend. 
 
They have requested funding to support the hire of the movie, preparation of 
the venue, ice blocks, drinks, and bus hire. 
 
Based on the guidelines this event does meet the requirements of a developing 
event, thus the recommendation of $1,000. 
 
2. Applications under the Event Assistance Program 

      Amusu Theatre and Movie Museum Manildra 
Manildra Ukulele Weekend – The Wild Women of Anywhere 
Beach. 
Request: $500.00 
Recommendation: $500.00 

  
The Amusu Theatre are hosting the Manildra Ukulele Weekend which will 
consist of a music event over 3 days. There will be performances at the Theatre 
on Friday, 18 November 2022. There will then be 4 workshops conducted on 
playing the ukulele on Saturday, 19 November 2022 and a Ukulele Jam and 
join in, in a public space at Manildra (TBC) on Sunday, 20 November 2022. 
There is expected numbers of 150 people over the 3-day period. 
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The funding requested would go towards payment for the performance. 
 
Based on the guidelines this event does meet the requirement of a developing 
event, thus the recommendation of $500. 
 
3. Applications under the Event Assistance Program 

      Eugowra Community Children’s Centre 
Paint and Sip 
Request: $800.00 
Recommendation: $800.00 

  
The Eugowra Community Children's Centre are hosting a Paint and Sip which 
will be run at the Eugowra Show Pavilion. The aim is to learn to paint from a 
professional, and raise money through raffles and ticket sales. 
 
The funding requested would go towards employing a local business to curate 
the evening and provide a light supper. 
 
Based on the guidelines this event meets the requirement of a core event, thus 
the recommendation of $800. 
 
 

Previously Funded Events Value of funding 

Masters of the Mandagery  $3,000 

Eugowra Harness Racing $5,000 

Orange Region Vignerons Association $2,000 

Disk Golf $1,000 

Canowindra CWA $1,000 

Total to date $12,000 

Funding remaining  $34,414 

 
The total Event Assistance Program budget for 2022/2023 is $46,414. 
 

ITEM 9 - POLICY REGISTER - COMMUNITY ENGAGEMENT, USE OF 
COUNCIL LOGOS AND SPONSORSHIP  

REPORT IN BRIEF 
 

Reason For Report For the committee to endorse the reviewed policies  

Policy Implications Yes - Policy will become policy of Council  

Budget Implications Nil  

IPR Linkage 4.5.1.a - Provide quality administrative support and 
governance to councillors and residents 

Annexures 1. Draft - Community Engagement Policy⇩   
2. Draft - Use of Council Logos Policy⇩   
3. Draft - Cabonne Sponsorship Policy⇩   
4. Draft - Cabonne Style Guide⇩      
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File Number \OFFICIAL RECORDS LIBRARY\CORPORATE 

MANAGEMENT\POLICY\POLICY CORRESPONDENCE - 
1447025 

  

 
RECOMMENDATION 
 
THAT the Community, Economy and Culture Committee endorse the draft: 

1. Community Engagement Policy;  
2. Use of Council Logos Policy; and  
3. Sponsorship Policy.  

 

LEADER - COMMUNITY AND ECONOMY REPORT 
 
COMMUNITY ENGAGEMENT POLICY  
 
Policy Objective 
 
The purpose of Cabonne Council’s Community Engagement Policy is to ensure 
that council conducts appropriate community engagement which, at a 
minimum, meets legislative requirements and encourages community 
participation in council’s decision making.  
 
This policy clarifies an open and transparent processes for informing, involving, 
and engaging the community and the role of the Community and Economy 
Team and other council staff. 
 

Governance 

The draft policy has been developed in line with adopted Community 

Engagement and Participation Guidelines 2022-26.   

 

USE OF COUNCIL LOGOS POLICY  
 
Policy Objective 
 
The objectives of Cabonne Council’s Use of Council Logo’s Policy is to: 

 Ensure the consistent management and appropriate use of Cabonne 

Council’s corporate logo and other logos which represent Council 

business units, facilities and services.  

 To protect the integrity of council’s corporate brand and services, both 

within the organisation and by third parties.  

 Outline the process for gaining approval to use a council logo. 

Governance 

The draft policy has been updated to reflect Cabonne Council’s Brand, Style 
and Writing Guidelines (copy annexed).  
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SPONSORSHIP POLICY 
 
Policy Objective 
 
The Sponsorship Policy (Policy) provides a framework for the management of 
Cabonne Council’s Sponsorship Program in a manner that is in accordance 
with section 356 and section 377 of the Local Government Act 1993 (NSW). 
 
The purpose of this policy is to:  

 Provide a framework under which council may enter into a sponsorship 

agreement;  

 Ensure that any agreements are assessed and managed through a 

sponsorship approval, reporting and acquittal process;  

 Ensure the level of commitment aligns with annual budget allocations 

 Aligns with and supports the aims of the Cabonne Community Strategic 

Plan (CSP), Delivery Program, Operational Plan, and Long-Term 

Financial Plan.   

The policy is to be read in conjunction with the supporting guidelines. This 
policy and associated guidelines determine the types of organisations, 
industries, community groups and individuals that Cabonne Council (council) 
considers appropriate to partner with, through the Sponsorship Program. 
 
This policy and associated guidelines ensure that decision-making regarding 
the provisions of Sponsorship Program comply with relevant legislation and 
enable an equitable, open, and transparent process. 
 

Governance 

The draft policy has been updated to reflect current sponsorship arrangements, 
and department titles. The guidelines for both the Cabonne Sponsorship 
Program, and the Events Assistance Program are currently being reviewed.  
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 AGE OF FISHES MUSEUM ADVISORY COMMITTEE 

1. Document Information 

Version Date April 2021 

Author Department Leader – Governance & Corporate Performance 

Owner 
(Relevant Executive) Office of the General Manager 

Next Review Date Within 12 months of new Council election  

Document ID 1350281 

 

2. Introduction 
 

The purpose of the Age of Fishes Museum Advisory Committee (the committee) is to advise 

Council and make recommendations in relation to the Age of Fishes Museum in accordance 

with the Museum’s Strategic Plan. 

The committee must observe Council’s position in accordance with its Integrated Planning 

and Reporting documentation.  

The committee does not have a role in the operational function of Council. This is the 

responsibility of the General Manager and staff.  

3. Term  
 

Elected members continue as members of the committee until: 

 The next ordinary election of the Mayor 

 The next general election of Council 

 The committee is disbanded or completes its purpose in accordance with these terms 

of reference 
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Other members continue until the committee is disbanded or completes its purpose in 

accordance with these Terms of Reference. 

Any casual vacancy in elected members is filled by Council appointment. Any other casual 

vacancy is filled by the General Manager. 

4. Role of the Committee 
 

The committee operates as an ‘advisory committee’ of Council.  

5. Key Objectives 

The committee considers key issues including the following: 
 

a. matters relating to the development, funding, and possible and future developments 

and management of the Age of Fishes Museum;  

b. formal approval of acquisitions and de-accessioning from the collection, on the 

recommendation of the Museum Manager;  

c. to review and recommend revisions to the Age of Fishes Museum, in consultation 

with the Leader Community & Economy, the Museum’s Strategic Plan and all policies 

that are the basis of the Museum’s programs and operations;  

d. to promote community awareness of the value and work of the Age of Fishes 

Museum; and 

e. to assist with fundraising and advocacy. 

6. Responsibilities 
 

The Committee may make recommendations to Council on all matters before it. These 

recommendations are submitted via the minutes of each meeting to Council for 

consideration. 

 

Substantial recommendations (including any requiring the expenditure of Council funds) are 

accompanied by a separate report to Council. 

 

Committee recommendations considered purely or substantially ‘operational’ in nature will 

be directed to relevant departments within the Council organisation by delegation of the 

General Manager. 

 

Advisory Committees do not have the power to incur expenditure, nor do they have the 

power to bind Council. 

7. Membership 
 

Formation of Committee 
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Membership of the Committee will be a minimum of six (6) individuals, selected by the 

Council following a call for expressions of interest, and shall comprise the following 

members: 

 Elected Members – 2 representatives, with one alternate Mayor (one representative 

to be elected as Chair at the first meeting) 

   Age of Fishes Museum Incorporation – 2 representatives 

   Australian Museum Trust – 1 representative 

   Community members – up to 1 representative 

 Council Staff – up to 2, as delegated by the General Manager (secretariat and non-

voting) 

 

Other Attendance at Meetings 

Attendance of other elected members is permitted; however no voting rights are entitled 

outside of the committee membership. 

The Chairperson and/or the General Manager may invite community representatives, 

consultants or technical specialists in order to assist with advice to the committee. Invited 

community members and/or specialist do not have voting rights. 

Meetings are not open to the general public. 

Additional Council staff may be invited to attend meetings, but do not have voting rights. 

8. Meetings 
 

Meeting Schedule 

The committee will meet quarterly. The location, date and time for meetings may be decided 

by the Chair in consultation with the General Manager. 

 

Quorum 

The quorum for a meeting of the Committee is four (4) members. If a quorum is not present 

within 15 minutes of the scheduled commencement time, the meeting lapses. 

 

Voting 

In general, it is expected the Committee will develop recommendations by consensus. If, 

however voting is required, voting is to occur by majority vote, and the Chair has a casting 

vote. 

 

Proceedings 

The administrative provisions of Council’s Code of Meeting Practice apply. 

 

General business matters may be raised by members at any meeting without notice, 

however if the matter is substantial, a report is to be prepared and included on the agenda 

at a future meeting. 

 

Minutes of each meeting are submitted to the next available Council Meeting. 
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9. Code of Conduct 
 

All members of the committee are required to observe the provisions of Cabonne Council’s 

Code of Conduct. The Code of Conduct is a series of guiding principles for all people 

involved with Council and covers such topics as conflicts of interest, gifts and benefits, 

responsible use of council information and resources, and how to make code of conduct 

complaints.  

Committee members may encounter confidential or personal information retained by 

Council. If so, members are required to maintain the security of any confidential or personal 

information and not access, use or remove any information, unless the member is authorised 

to do so. 

Members are not to speak to the media in their capacity as a member of the Committee. 

Generally, committee members are required to act lawfully, honestly and fairly in their 

conduct related to Council. A breach of the Code of Conduct may lead to the member being 

expelled from the committee. 

10. Link to Community Strategic Plan 
 

 Connect Cabonne to each other and the world 

 Build business and generate employment 

 Provide and develop community facilities 

 Grow Cabonne’s culture & community 

 Manager our Natural resources 

11. Related Documents 
 

Cabonne Council Code of Conduct 

Cabonne Council Code of Meeting Practice 

Cabonne Council Community Strategic Plan 

Cabonne Council Delivery Program/Operational Plan 

Asset Management Plans  

Deed of Gift for the Donation of Objects to The Australian Museum Trust 

12. Document Control 
 

These Terms of Reference are reviewed at least at the commencement of each term of 

Council. 

Apart from any inconsequential editing, substantial amendments to the Terms of Reference 

are approved by Council. 
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Date Description of Changes 

May 2021 Adopted by Council (Minute Number: 21/05/19) 

22 February 2022 Adopted by Council (Minute Number: 22/02/10) 
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ECONOMY, TOURISM AND CULTURE ADVISORY COMMITTEE 

1. Document Information 

Version Date May 2022 

Author Department Leader – Community & Economy 

Owner 
(Relevant GM/DGM) 

Office of the General Manager 

Next Review Date Within 12 months of new term of Council 

Document ID 1375347 

 

2. Introduction 

The purpose of the Economy, Tourism, and Culture Advisory Committee (the Committee) is to 

provide advice and make recommendations on all matters pertaining to the Cabonne economy, 

tourism, and culture in accordance with all applicable plans, policies and strategies. 

 

Specifically, the committee: 

a) Provides a forum for the discussion of economic, tourism, and cultural issues or ideas that impact 

the Cabonne community. 

b) To advise Council’s Community, Economy, and Culture Committee and make recommendations 

in relation to Cabonne’s economic development, community services, cultural response, 

obligations and performance as defined by Council’s Community Strategic Plan, Delivery 

Program, and Operational Plan. 

 

3. Term  

Elected members continue as members of the committee until: 

 The next ordinary election of the Mayor; and/or 

 The next general election of Council; and/or 
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 The committee is disbanded or completes its purpose in accordance with these terms of 

reference. 

 

Other members continue until the committee is disbanded or completes its purpose in accordance 

with these Terms of Reference. 

 

Any casual vacancy in elected Council members is filled by Council appointment. Any other casual 

vacancy is filled by the General Manager. 

 

4. Role of the Committee 

The Committee operates as an ‘advisory committee’ of Council. 

5. Key Objective 

The committee considers key issues including the following: 

 To advise the Community, Economy and Culture Committee, and make recommendations in 

relation to Cabonne’s economic development, community services, cultural response, 

obligations and performance as defined by Council’s Community Strategic Plan, Delivery 

Program, and Operational Plan. 

 To advise the Community, Economy and Culture Committee, and make recommendations in 

relation to the implementation of Council’s Economic Development & Tourism Strategy. 

 To review and make recommendations on specific community, social, economic and cultural 

initiatives and projects.  

 To consider any other matters referred to it by the Cabonne Community. 

 

6. Responsibilities 
The Committee may make recommendations to the Community, Economy and Culture Committee 

on all matters before it. These recommendations are submitted via the minutes of each meeting for 

consideration. 

 

Substantial recommendations (including any requiring the expenditure of Council funds) are 

accompanied by a separate report to Council. 

 

Committee recommendations considered purely or substantially ‘operational’ in nature will be 

directed to relevant departments within the Council organisation by delegation of the General 

Manager. 

 

7. Membership 

Membership of the Committee shall comprise the following voting members: 

 

 Elected Councillor Members – 2 representatives (from the Community, Economy and 

Culture Committee) 

 Community Members – up to 7 representatives (one representative to be elected as Chair 

at the first meeting)  

 Council Staff – up to 2, as delegated by the General Manager (secretariat and non-voting) 
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Other Attendance at Meetings 

Attendance of other elected Council members is permitted; however no voting rights are entitled 

outside of the committee membership. 

The Chairperson and/or the General Manager may invite community representatives, consultants or 

technical specialists in order to assist with advice to the committee. Invited community members 

and/or specialists do not have voting rights. 

Meetings are not open to the general public. 

Additional Council staff may be invited to attend meetings, but do not have voting rights. 

8. Meetings 

Meeting Schedule 

The committee will meet bi-monthly. The location, date and time for meetings may be decided by 

the Chair in consultation with the General Manager. 

 

Quorum 

The quorum for a meeting of the Committee is half plus 1 member. If a quorum is not present within 

15 minutes of the scheduled commencement time, the meeting lapses. 

 

Voting 

In general, it is expected the Committee will develop recommendations by consensus. If, however 

voting is required, voting is to occur by majority vote, and the Chair has a casting vote. 

 

Proceedings 

The administrative provisions of Council’s Code of Meeting Practice apply. 

 

General business matters may be raised by members at any meeting without notice, however if the 

matter is substantial, a report is to be prepared and included on the agenda at a future meeting. 

 

Minutes of each meeting are submitted to the next available Council Meeting. 

 

9. Code of Conduct 

All members of the committee are required to observe the provisions of Cabonne Council’s Code of 

Conduct. The Code of Conduct is a series of guiding principles for all people involved with Council 

and covers such topics as conflicts of interest, gifts and benefits, responsible use of council 

information and resources, and how to make code of conduct complaints.  

Committee members may encounter confidential or personal information retained by Council. If so, 

members are required to maintain the security of any confidential or personal information and not 

access, use or remove any information, unless the member is authorised to do so. 

Members are not to speak to the media in their capacity as a member of the Committee. 

Generally, committee members are required to act lawfully, honestly and fairly in their conduct 

related to Council. A breach of the Code of Conduct may lead to the member being expelled from 

the committee. 

10. Document Control 

These Terms of Reference are reviewed at least at the commencement of each term of Council. 
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Apart from any inconsequential editing, substantial amendments to the Terms of Reference are 

approved by Council. 

 

Date Description of Changes 

28 June 2022 Adopted by council – minute number 22/06/09 
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