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REGISTER AS NEW USER
You may be a guest, registered customer or organisation when making a booking
using Bookable. Bookings can be made by clicking directly on the venue on the
landing page.

1 Enter the landing page at Bookable.  

2 Select Register at the top of the page.
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3 The account type will automatically be selected as a Private Hirer. Select the
company or organisation you represent from the options.

4 If you selected Commercial Organisation/Business proceed with registering your
account & email.
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6 Complete the required organisation details fields.
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5 If you selected Government Organisation, NFP, school or sporting club, your
account will require verification.



7 Upload any required documents (for examples, Public Liability Insurance or
Certificate of Incorporation for Not For Profit organisations).

8 Read through and agree to the Privacy Policy and Terms of Use.

9 Select Create Account to complete the registration.
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MAKE A BOOKING

Please be advised that Cabonne Council requires a minimum of three days notice for
all bookings.

1 Enter the landing page at Bookable

2 Select Login at the top of the page
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3 When making a booking, first choose a venue, the apply date filters. You can then
activity type, number of people and which venue facilities you require.
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4 Select Show Filtered Venues

7

5 All available venues matching your filters will appear

6 Select a suitable venue. A new page will appear with detailed information and
calendar. Select ‘Book It’.



7 Enter your ‘Booking Information’.
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Name & Organisation

8 Select your ‘Booking Items’ and then click ‘Continue to Pricing & Confirmation’.



9 Some venues may have optional extras.  These optional extras may have
additional associated costs. Select your required extras and then click ‘Review
and Finalise’.

10 The ‘Confirm & Checkout’ page will provide a summary of your venue booking.
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11 Review the booking information and then select ‘Complete Booking’. 

12 Read and accept the Terms and Conditions. 
Click ‘Continue’.
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13 Your booking is now confirmed and you will receive a confirmation email from
Cabonne Council.
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your email address


